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ENSURE YOU HOLD EFFECTIVE
SAFETY MEETINGS! ¢ )

meetings function
differently than other
workplace meetings.
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O BOOKING REQUIREMENTS

O Date, time, and location

O Roll call

Approval of the last meeting’s minutes
(Also called adoption of minutes of
last meeting)

() NEWBUSINESS

Submitted, screened items from employees,
as well as new, arising concerns to be
discussed.

OLD BUSINESS

Review existing old business, and report
updates on outstanding business from
previous meetings.

< 2 REPORTS

O First aid
O Non-reportable Incidents

Incidents requiring investigation

Property damage incidents

Environmental impact incidents

Threats of violence

O Potentially serious incidents (near misses)

O Serious incidents

O Internal inspections
Equipment

Facilities

Work practices

O Other OHS inspections or reports
Alberta OHS

Health and Safety association

COR audit

Q TRAINING AND EDUCATION

O New and young worker training

O Equipment and work procedure training

O HSC co-chair and members

() Anjourn

Ensure attendees
have an agenda a
day or twoin
advance of

meeting to give thom KEEP YOUR MEETINGS
“Cucucta o EFFECTIVE AND EFFICIENT WITH
going off courso, AN HSC MEETING AGENDA!




